












COMBINATION REGISTER 

INSTRUCTIONS AND SUGGESTIONS 


.'''•i'iA It ;'Enter the names of all Beneficial members, grouping them in alphabetical order according to rates, and fill in all data called for under,the 
, different . box headings, keeping Beneficial and Social members separate in all . your accounts. ; . , , 

" ' ' II. ' Enter the names of all • Social members on special pages provided for “Account with,’Social Members.” (Such pages will be foundOn"this 

book immediately following the : pages 'oriVwhich ^accounts ..with Beneficial members are kept.) ' , " 

III, Names need bo rewritten only once every three years, unless some change is made in amount of Benefit certificate. ' • , - , y ■ 

Then, such Neighbor's account should be transferred in this book to the rate group to which his new rate belongs. - - ■ 

■•■■■■. v-The three insert flyrleaves headed, “BENEFIT FUND ASSESSMENTS AND CAMP DUES” provide for three years’ business. • .w ! n 

iveClVaCredit each Neighbor, with the amount he pays.by entering such amount under the assessment number for which he pays, unless the Neighbor, 
at the time, is in temporary suspension, y ■ v , ' , ' , , - - 1 • . ■ , • , • , • _ ■ , . > , 

(i). When the Neighbor is in su"pension at the 'time of such payment, and reinstates, BENE TIT ARREARS MUST BE COMBINED 
“ : ’ WITH THE AMOUNT PAID ON ASSESSMENT THEN CURRENT, and the total entered in the column" for such current assessment.; 
(See illustration bel R ' . j • 

(b). Advance a^sto ment, must bo di-Rnbuti d under the different ‘‘Assessment Numbers" upon which the payment applies. 

, To illustrate: ’ , * ^ , 4 K 1 * “ ’ V' c " ” ‘‘ ' - - ' 4 ’ 
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COMBINATION REGISTER . 

y N. B.—To preserve the shape, furnish a smooth 
writing surface and provide excellent paper for 
figuring purposes, the manufacturers have been 
instructed to perforate and allow the stub of the 
short leaf to remain in the book until used. 

The first opening in the Neighbor’s Account 
gives the illustration. The stubs have been torn out. 
As use requires, treat perforated leaves as illus¬ 
trated 
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From the foregoing illustration, the’Combination Register, tells’ this story of the Clerk’s transactions with Neighbor John King (Uriel).' 
»;iW;>?;f?:«.,.King was suspended on March 1, for nonpayment of Assessment No. 2, levied for February. „In, the column, headed “Assessment Nop 2,” the Clerk 
so noted the suspension of■ King, using the letter ,“S” and let it be remembered, this entry >(S.) t SHOULD; NEVER BE ERASED. On March 12, 
King reinstated by paying Assessments Nos. 2, 3, dues, and,advance Assessment No. 4, and die Clerk so credited him, and for his convenience, when 
; making , out Pass Report No. 3, when he must take King’s reinstatement into account, the DATE OF,. REINSTATEMENT is inserted in the register.; 

Observe that both Assessments (Nos. 2 and 3) are entered in the- No. 3 space, because both must be remitted to the Head Office on Pass Report No. 3i 

On April 16, the amount of King’s certificate was decreased Hom 35000 to SO00, thereby decreasing his rate from $1.20 to. 60c. Assessment No, 
4 was King’s last liability at the ^$1.20 rate,’ and the Clerk transferred King’s account in his register to the 60c; rate group on Assessment No. 5, reporting 
such decrease to the Head Office on that report. ' - ' ‘ ■. ( 

The sound erf tint ul B If R e (line 21 is practn tlh the same i, to +ne m n m l of noting reinstatement from suspension,, excepting that Roe 
did not reinstate in time to have 1 his reinstatement reported > on- Pass Report No. 3, but remained .in' suspension until April 20 and was,' therefore, in 
arrears two assessments (Nos. 2 and 3.) ; Therefore, Assessments 2, 3 and 4 are bunched together' in the No. 4 space,' as $6 will be remitted to the Head, 
Office' on; Roe’s account-with Pass. Report No. 4. UNDER NO CIRCUMSTANCES SHOULD A, CLERK ENTER THE CAMP* DUES IN SPACES 
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the above suggestions are followed, the Clerk will discover that this book serves not-only as an. accurate and reliable account between him and 
" ’the individual members of his Camp, "but, moreover, an account between him and the Head Office,.as the sum. of the totals of all the columns under any 
%%'’ one'assessment heading is, in addition to being the exact amount of Benefit fund he collected'*on, that assessment, the total amount of Benefit, fund, (both 
'■ veurrent assessments and arrears! due the Head Office on the Pass report for that assessment. . ' " " 5 

\\ X it is next to impossible to provide in a book of this character for the contingencies that may possibly arise, but, under existing By-law provisions, 
this book will quite generally cover the .ground and will be revised as important contingencies seem to demand. It is suggested that when a new register 
is required the Clerk ordei same written up at the Head Office, The charge for such work will be at the rate of one cent per name (extra charge for 
indexing) * ‘ , > ' • .' 

In conclusion, every dollar of the Camp funds, Benefit or General, including all special funds', which are in reality a part of the Camp’s General 
.; U.ve"fund' coming into the hands of the Clerk,'must by him be turned over to the Camp Banker. - The law requires this’to be done .as often as each regular meeting 
' -of the C am p, but if a regular meeting should be skipped,: thes transfer should, nevertheless; be made, the , same as though a meeting had been held; 
Then ing to prev he Clerk fr< ing over, tl noneys at, m< freq ervals,, if he cl t, £ 1 rul . 

ild he made not less than twice each montl * ' * 

i»Si^.i;^'.«'5'£.;Di s bufsement “of'funds cans bo made by the' Banker, only, on orders signed by both Clerk and Consul,; by and with the-authority of the Camp 
v, .except where the provisions Of the Head Camp By-laws make certain payments obligatory . without a vote of the Camp, such as the remittance of 
- • Benefit fund and Per Capita under. Call, etc. The LAW IN THIS RESPECT SHOULD BE OBSERVED, . . 

Proper entry of Clerk’s receipts, Clerk’s disbursements to Camp Banker, and Banker’s disbursements - should be made. in the account provided for 
that purpose on the last pages of this book and such accounts can be balanced at any time, even at a moment's notice. , • -~ ‘ * ~ w' ^ 




Head Clerk M. W. of A. 


Rock Island, Ill. 
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